EOTHEN HOMES LIMITED

JOB DESCRIPTION

POST:
Laundry Assistant

RESPONSIBLE TO:
Home Manager

ACCOUNTABLE TO:
Person in Charge

RESPONSIBLE FOR:
Laundering of Residents’ Clothes

JOB SUMMARY

To maintain tidiness and organisation of the laundry, ensuring all residents’ clothes are appropriately laundered, ironed, mended and returned to individual residents.

RESPONSIBILITIES AND DUTIES

1)
To wash, dry, iron, label/name and repair residents’ laundry in accordance with the Laundry Procedure QP 05.02.

2)
To ensure the smooth running of the laundry at all times.

3)
To liaise/communicate with other staff, especially the other Laundry Assistant to ensure continuity of tasks.

4)
To conform at all times with In House Procedures in relation to Health and Safety, fire, risk assessment and COSHH.

5)
To ensure all appropriate documentation is displayed in the laundry at all times.

6)
To ensure that items in the laundry are cared for and will not be lost or damaged on your shift.

7)
To undertake appropriate training, as determined by the Home Manager.

8) To carry out such other duties as may be reasonably required by the Home Manager.

9) Wardrobes to be tidy and organised as rota.

10)  Stock check sewing baskets for supplies and have labels as required.

11)  Detergent stock check monthly.

12) To ensure the Laundry Room is vacuumed and mopped on a daily basis.

RESOURCES

The advice and guidance of the Home Manager, Senior Care Staff and facilities of the home.

ESSENTIAL QUALIFICATIONS AND EXPERIENCE

Must be physically fit due to prolonged standing and humid atmosphere.

To have knowledge of basic Laundry Procedure, and common sense.

PERSONAL ATTRIBUTES

Must be totally reliable and honest; must be willing to work hard and be adaptable; have a pleasant and cheerful disposition, and be able to work alone and use their own initiative.

Accepted and agreed by Employee

Signed ………………………………………………     Date …………………….
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