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	Before you complete this application form, please read our Privacy Notice. Eothen Homes is compliant with the General Data Protection Regulations (GDPR). To ensure that no job applicant/employee or volunteer receives less favourable treatment than another, page 1 of the application form will be detached before short listing which is in compliance with the Equality Act 2010. 

	PERSONAL DETAILS

	Position applied for:


	Home: (please circle)
Gosforth        Whitley Bay      Wallsend      Sutton 

	Hours:

	Title: (please circle):
   Mr           Mrs           Miss           Ms           Other         

	Surname: 


	First Name(s):



	Previous name(s) (if applicable) 


	National Insurance Number:

	Address: 

Post Code:

How long at current address:
	Home Tel:



	
	Work Tel:



	
	Mobile:

	
	Email:

	For Care Assistants only: An intrinsic element of this role is the ability to lift and physically support residents. With this in mind, do you currently have a disability or health condition that would or could potentially affect your ability to carry out lifting and physical support of residents?

Yes                  [image: image1.png]



                                                                             No    [image: image2.png]



If so, are there any reasonable adjustments you could suggest are made to facilitate with this element of the role?

	EQUALITY AND DIVERSITY

	Eothen Homes will aim to meet the commitments set out in our equality policy. This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce and encouraging equality and diversity. 
The organisation needs your help and co-operation to enable us to do this.

Please note this page is used for statistical purposes only and will be detached from your application form during the shortlisting process. 


	Date of birth:



	Marital status:

	Gender:



	What is your ethnicity?

Ethnic origin is not about nationality, place of birth or citizenship. It is the group which you perceive you belong. Please tick the appropriate box:

White

British  (         English  (
     Welsh  (      Scottish  (      Northern Irish  (      Irish  (       

Gypsy or Irish Traveller (   Prefer not to say  (
Any other white background, please write in:  

Mixed/multiple ethnic groups

White and Black Caribbean
 (
White and Black African (      White and Asian (
    Prefer not to say (    

Any other mixed background, please write in:    

Asian/Asian British

Indian   (
   Pakistani  (      Bangladeshi  (
   Chinese  (   Prefer not to say (    

Any other Asian background, please write in:  



Black/ African/ Caribbean/ Black British

African  (
    Caribbean
(     Prefer not to say (    
Any other Black/African/Caribbean background, please write in:   

Other ethnic group

Arab
 (
Prefer not to say (    

Any other ethnic group, please write in:   




	What is your religion or belief? 

Please tick the appropriate box:

What is your religion or belief?

No religion or belief
 (
Buddhist (
 Christian (      Hindu (   Jewish  (   Muslim  (
  Sikh
(  Prefer not to say (  

If other religion or belief, please write in: …………………………………………………………...



	EDUCATION

	School, College or University
	Dates in Education 

From – To

(Month & Year)


	Qualifications Gained 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Professional Membership - If you are a member of a professional body/Institute, please give details

	Professional body/Institute
	Membership status and number
	Renewal date

	
	
	

	
	
	

	Training Courses - Please give details of any training courses you have attended which will support your application

	Nature of course
	Provider
	Date/s attended

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


EMPLOYMENT DETAILS

  This may include voluntary work, apprenticeship scheme or work experience. 
	Current or most recent employer 

	Name and

 address of 

employer
	Post Title
	Date Appointed

(month & year)
	Leaving date 

if most recent employment
	Annual Salary & Grade


	Reason for leaving 



	
	
	
	
	
	

	Employment History

	Name and 

address of 

employer
	Post Title
	Date Appointed

(month & year)
	Leaving date 


	Annual Salary & Grade
	Reason for leaving 



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Do you intend to continue any other employment if appointed to this post?                       Yes (        No (   

If you have ticked yes please detail the nature of this work and the weekly hours.




Please identify any gaps in your employment/education in the space below (for example unemployment, maternity leave, travel).
	GAPS IN YOUR EMPLOYMENT/EDUCATION

	


	PERSON SPECIFICATION

	Please detail here how you meet the requirements of the person specification, particularly how you feel you can demonstrate the values of our organisation, and your reasons for applying for this position. 
This is part of the application form where you can bring to our attention any qualities you believe we should be aware of. Please continue on a separate sheet if necessary.

Please explain how you will support and promote Eothen’s aims, objectives and values. 



	REFEREES

	Please give name, position and address of two persons, from whom references may be requested. Referee one must be your present (or most recent) employer, and referee two must be a previous line manager or supervisor who knows you in a professional capacity and is able to comment on the requirements of the job description.  If you are not able to supply either of the requested references, please give the reasons why.  Eothen Homes will only request references when an offer of employment has been made, no referees will be contacted without your permission. Any offer of employment will be subject to the receipt of satisfactory references and may be withdrawn in the event of failure to receive them or if they are deemed unacceptable for the post applied for. 

	Referee One
	Referee Two

	Name:


	Name:



	Business address:


	Business address:

	Relationship:


	Relationship:

	Length of acquaintance:


	Length of acquaintance:



	Contacts:

Telephone No.

Email address:


	Contacts:

Telephone No.

Email address:



	Reasons why referees have not been supplied:



	Are you subject to any current or outstanding disciplinary action or legal proceedings?

Yes (        No (   if yes please give details.




	ADDITIONAL INFORMATION


Do you hold a full driving licence?     Yes (       No (   

Hobbies and Interests
………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………
	CRIMINAL RECORD DECLARATION

	Because of the nature of the work you will be asked to undertake, this post is exempt from the provisions of the Rehabilitations of Offenders Legislation. 
This means that you must provide us with all information relating to any form of conviction at any time in your lifetime. This includes such matters as police cautions, anti-social behaviour orders or informal warnings as well as any other form of conviction whether you were sent to prison or not. 

You are not entitled to withhold any information whether the sentence is spent or not. 

Any information that you give will be completely confidential and will only be considered in relation to the post that you are applying for.

If you have been registered on any list relating to vulnerable adults or children and your registration has been confirmed, you should be aware that you would be committing a criminal offence in applying for a post in a caring position. 

Any failure to notify of any conviction of any other form of misleading or false information now or at any time in the future could result in disciplinary action that may lead to the termination of your employment. 

Hence as part of our recruitment process, you will be required to have a criminal records check, enhanced disclosure, which is processed through the Disclosure and Barring Service (DBS).  Following receipt of the DBS it is the employee’s responsibility to register for the DBS Update Service on an annual basis.  

Do you have any convictions, cautions or reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (exceptions) order 1975 (as amended in 2013)?   
            Yes          No                              (Please circle) 
If Yes, please provide details below, including dates and details of offences.
……………………………………………………………………………………………………………
……………………………………………………………………………………………………………
……………………………………………………………………………………………………………
A criminal record may not necessarily be a bar to obtaining employment with Eothen Homes. A copy of our recruitment of ex-offenders procedure is available on request. 

Further information can be found at www.gov.uk/disclosure-and-barring-service 
Any information given will be completely confidential.

The full cost of the above checks will be the responsibility of the applicant



	HEALTH SCREENING 

	The appointment of any post within the company is subject to a satisfactory health screening. You will therefore be asked to complete a health questionnaire if successful



	DECLARATION 

	I confirm to the best of my knowledge that the information on this completed application form is true and correct.

YES                          NO                    (Please circle)

Print Name: …………………………………………   Signature: …………………………………………….

Date:……………………………………………

	I understand that omissions or false statements may disqualify me from employment or lead to dismissal.

YES                          NO                    (Please circle)

Print Name: …………………………………………   Signature: …………………………………………….

Date:……………………………………………



	I have been provided with Eothen Homes Privacy Notice and I confirm that I consent to the company holding my application information for either – 

· Up to 6 months after the recruitment process is completed if my application is unsuccessful.

· Up to 6 years after employment has ended if my application is successful. 

YES                          NO                    (Please circle)

Print Name: …………………………………………   Signature: …………………………………………….

Date:……………………………………………

Documentation no longer required by Eothen Homes is destroyed by shredding and information held electronically that is no longer required is permanently deleted. 



	RETURN ADDRESS

	Please return your application form to the HR Support Manager, Eothen Homes Limited, 15 Berrymoor Court, Northumberland Business Park, Cramlington, NE23 7RZ or alternatively email your completed application form to recruitment@eothenhomes.org.uk 




	Appointments will only be confirmed when satisfactory checks have been completed.


APPLICATION FORM 
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